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For the past three decades, the Shelly Cashman Series has effectively introduced computers to millions of students - consistently providing the highest quality, most up-to-date, and innovative
materials in computer education. Enjoy the proven step-by-step style and improved Excel 2003 updates of the Shelly Cashman Series and enhance your Office application skills today!
Part of the highly successful Shelly Cashman Series, this text leads the user through a clear, step-by-step, screen-by-screen approach to learning HTML. Readers learn how to create a Web
page using HTML, format the page, add graphics, and much more with this exciting new edition.
Covering the same breadth, but with less depth as Discovering Computers 2007: Complete, this book is ideal for a short course on computer concepts or in application software courses.
This volume uniquely links educational theories and the practice of GIScience in higher education contexts to guide classroom practice, present effective practical implementations from peers,
and provide resources and strategies for effective teaching methods. The book offers a comprehensive exploration of GIScience education, including current trends and future educational
needs in GIScience, and will act as a resource to prepare learners for a world that demands more intensive investment in present-day education and technological literacy. Additionally, the
indirect benefit of merging the fragmented literature on GIScience literacy will provide a basis to examine common techniques and enable a new wave of research more rooted in learning
theories. In ten chapters, the book is designed to attract an audience from geographic information systems science, geomatics, spatial information science, cartography, information
technology, and educational technology as focus disciplines.
The Performing Series takes students to a higher level of learning through applied and project-based activities that go beyond the mechanics of the software.
For any course teaching application software using Microsoft Office 2002 applications. This book will appeal to students in a variety of disciplines including liberal arts, business, and the
sciences. The Exploring MS Office XP series gives the "when and why" of performing tasks in Office XP; it provides new integrated, real-world practice exercises; it's customizable in the
RightPHit Program, certified to the core, and provides expert levels of Microsoft Office XP.
Part of the highly successful Shelly Cashman Series, Microsoft Word 2002 Comprehensive Concepts and Techniques provides step-by-step instructions accompanied by full-color screen
shots, helping students learn basic through expert-level Word skills quickly and easily.

Presents lessons on the main features of Microsoft PowerPoint.
A great tool to use as a study companion, reference guide or to brush up on Microsoft Office skills.
Enjoy the proven step-by-step style and improved Access 2003 updates of the Shelly Cashman Seriesr and enhance your Office application skills today! Benefits: * Nine projects,
an Integration Feature, a Web Feature, SQL Feature, and six appendices offer a comprehensive presentation of Access 2003. Includes material for a ten- to fifteen-week period
in a course that teaches Access 2003 as the primary component. * We've made our Access textbook easier than ever to follow! With a more streamlined design, easy to follow
steps and screen shots, your students will find this book to be an essential learning reference. * Includes coverage of the new features of Microsoft Access, such as: automatic
error checking, using smart tags, importing and linking SharePoint lists to Access databases, setting macro security, and changing the font size for SQL queries. * Extensive endof-project exercises, including the unique Learn It Online activities, reinforce the concepts and skills learned. * NEW! Free perforated Access 2003 CourseCard back cover
provides students a quick reference to Office 2003 skills at their fingertips.
Part of the highly successful Shelly Cashman Series, this text offers a clear screen-by-screen, step-by-step approach to learning the fundamentals of Microsoft Office XP.
Includes projects and exercises that take full advantage of the new features of Office XP.
SERIES TAGLINE: THE “HOW and WHY”, PRACTICAL APPROACH TO LEARNING APPLICATIONS.
Explores PowerPoint, covering topics such as editing and formatting presentations, working with graphics and multimedia, embedding and linking MS Office objects, and creating
macros.
Provides a current and thorough introduction to computers by integrating usage of the World Wide Web with the printed text.
Fully covers all the skills required for the PowerPoint 2002 Microsoft Office User Specialist (MOUS) certification. (There is only one level of certification for PowerPoint -- the
“Comprehensive” level.) Extremely comprehensive coverage. Extensive range of ancillaries provides instructors with a wide range of remediation, teaching, and assessment
options. Distance Learning options are also available through Glencoe_Online_Learning’s WebCT and Blackboard.
Overview This series of test prep books focuses on preparing the user to pass the associated Microsoft(R) Office User Specialist (MOUS) certification exams. Its step-by-step
tutorials show how to complete the required procedures in a clear, concise, and direct manner. The tutorials are organized to match the order of the skill sets and skills being
measured as published on Microsoft's MOUS Web site. Key Features End-of-Skill Set Exercises. These two levels of reinforcement, Skill Drill and Challenge, emphasize handson skill development. Each exercise is independent of the other, which allows the student to complete the tasks in any order. Notes. Skill sets include three types of notes: If You
Have Problems, Alternate Ways, and In Depth. The first displays only hands-on steps. Alternate Ways describe shortcuts and alternate methods of completing a task. Finally, In
Depth gives extra tips, special hints, and explanations of related topics. Illustrations. Multiple illustrations add visual appeal and reinforce. learning in each skill area. The display
of an icon each time a new button is introduced helps the user gain an understanding of the basic concepts. In addition, screen shots are displayed with key steps to allow the
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student to check against the results on the monitor. Author Interaction Across All Application Texts in the Series. All texts within the MOUS prep series reflect the efforts of
experienced authors using guidelines developed by Series Editors. The student will find consistency within and among all titles in the series. Instructor Resources Instructor
resources include an Instructor's Resource CD-ROM (IRCD) andCompanion Website. The IRCD includes PowerPoints, Test Manager, Student Data Files, Instructor's Manuals,
and Solutions Files for all four applications. Go to www.prenhall.com/phit
Part of the highly successful Shelly Cashman Series, Microsoft PowerPoint 2002 Introductory Concepts and Techniques provides step-by-step instructions accompanied by fullcolor screen shots, helping students learn basic PowerPoint 2002 skills quickly and easily.
Using Information Technology, 6/e covers the fundamental computing concepts that are part of the digital age, including software, hardware, data, people, and procedures. The
text centers on educating todayâ€™s technology consumer, using themes of ethics, the Internet, and communications to demonstrate how the changing world of technology
influences our lives and the decisions we make.
The most complete coverage of the Office XP curriculum available, so you can go beyond the basics, and get certified! When learning how to use Office XP just isn't enough...
Exploring Office XP by Grauer and Barber teaches you "when" and "why" to perform tasks in XP! Grauer and Barber's text is a superior Office XP reference tool for you to use in
class, on personal projects, or on the job! Hands-on exercises in each chapter! Step-by-step, in chapter reviews of the topics covered! New integrated exercises! Practice using
multiple applications together! In-text boxes! Get tips on pitfalls and shortcuts to make using Office XP easier! www.prenhall.com/grauer - Your on-line resource to Explore
Microsoft(R) Office XP - Use the interactive study guide - Use the student data files - Use the on-line exercises
Introductory Tutorials from the South-Western Computer Education Series provide a complete learning package that makes the mastery of software applications both easy and
fun. Organized for the self-paced learner, these provide all the information learners need to become proficient users of the most popular software programs. This Introductory
Tutorial teaches users the key features of Microsoft PowerPoint 2002 through numerous screen illustrations and hands on activities.
With over 50 years of combined experience as both academics and corporate trainers, Al Napier and Phil Judd have developed a proven approach to mastering and using
application software. Through a realistic case approach, numerous business profiles, and coverage of MOUS certification objectives, learners gain the skills necessary to
compete in today's ever-evolving business world.
For courses in Microsoft PowerPoint 2002. This text is highly-visual and skills-based, delivering the steps in a screen-by-screen format. Learn.edu methodology gives quick framework for success in Office XP
and the series is certified to the core level of Microsoft XP.
Part of the highly successful Shelly Cashman Series, Microsoft Publisher 2002 Complete Concepts and Techniques provides step-by-step instructions accompanied by full-color screen shots. Six projects
help students learn basic through advanced Publisher skills quickly and easily.
For the past three decades, the Shelly Cashman Series has effectively introduced computers to millions of students - consistently providing the highest quality, most up-to-date, and innovative materials in
computer education. We are proud of the fact that our series of Microsoft Office 4.3, Microsoft Office 95, Microsoft Office 97, Microsoft Office 2000, and Microsoft Office XP textbooks have been the most
widely used books in computer education. With each new edition of our Office books, we have made significant improvements based on software changes and comments made by both instructors and
students. Our Microsoft Office 2003 books continue with the innovation, quality, and reliability that you have come to expect from the Shelly Cashman Series.
Readers develop the Microsoft PowerPoint 2013 skills for academic and career success with this latest edition from the popular New Perspectives Series. Updated with all-new case-based tutorials, NEW
PERSPECTIVES MICROSOFT POWERPOINT 2013, COMPREHENSIVE ENHANCED EDITION continues to apply MS PowerPoint 2013 skills to real situations that fully demonstrate the relevance of
concepts. A proven learning approach emphasizes critical thinking, problem-solving, and in-depth coverage. A new Troubleshoot case problem enhances analytical skills, while a new tutorial on Managing
Your Files helps readers navigate Windows 8. Readers discover success with MS PowerPoint 2013 as NEW PERSPECTIVES MICROSOFT POWERPOINT 2013 emphasizes the value and application of
what they are learning. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Part of the highly successful Shelly Cashman Series, this book provides comprehensive instruction on PowerPoint 2002.
For the past three decades, the Shelly Cashman Series has effectively introduced computers to millions of students - consistently providing the highest quality, most up-to-date, and innovative materials in
computer education. Enjoy the proven step-by-step style and improved Office 2003 updates of the Shelly Cashman Series and enhance your Office application skills today!
Microsoft PowerPoint 2002Comprehensive Concepts and TechniquesCourse Technology Ptr
For the past three decades, the Shelly Cashman Series(r) has effectively introduced computers to millions of students, consistently providing the highest quality, most up-to-date, and innovative materials in
computer education. Enjoy the proven step-by-step style and improved Office 2003 updates of the Shelly Cashman Series(r) and enhance your Office application skills today!
Part of the highly successful Shelly Cashman Series, this text offers a clear step-by-step, screen-by-screen approach to learning Microsoft Windows XP. Nine projects provide thorough coverage of basic
through advanced Microsoft Windows XP skills.
With proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New Perspectives helps students develop the Microsoft Office 2013 skills they need to be successful in
college and beyond. Updated with all new case-based tutorials, New Perspectives Microsoft PowerPoint 2013 continues to engage students in applying skills to real-world situations, making concepts
relevant. A new Troubleshoot case problem enhances critical thinking, and a new tutorial on Managing Your Files helps students navigate Windows 8. As always, New Perspectives improves learning
outcomes and transference of skills by helping students understand why what they’re learning is important. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
This text introduces students to Microsoft Producer for PowerPoint2003, the ideal tool for creating engaging presentations, training, and business communications.
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Part of the New Perspectives series, this text offers a case-based, problem solving approach and innovative technology for meaningful learning of Microsoft PowerPoint 2002.
PowerPoint 2016 is a presentation program that presents information in the form of slides. This program is developed by Microsoft and was originally called “Presenter” released by another company
Forethought Inc. It was originally launched in May 1990 and was and always been a part of the Microsoft Suite. It is popularly known as a program that helps users to develop slide based presentations and is
currently the most used presentation program in the world. The purpose of this guide is to introduce users to the latest version of the Microsoft PowerPoint program. Reviews on the newest issue, purport that
it is new and improved; boasting redesigned and creative features. The manual will first look at the genesis of the program’s manufacturer; Microsoft Inc. The Microsoft Office suite and its foundation and
subsequent growth will then be discussed followed by growth of the actual PowerPoint program.
Offering a comprehensive introduction to database concepts, with a focus on the relational model of database management. A hands-on database management approach, includes advanced topics such as
object-oriented (OO), databases, data warehouses, and client server systems.
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